HLENGIWE PRETTY NGCOBO

Address: D918 Mkhonto Road Gender: Female
: Umlazi Race: African
: 4066 Nationality: South African

Contact Number: 065 7378 708 Email:hlengiwengcobo390@gmail.com

PROFILE

I am a highly determined, enthusiastic and goal-oriented individual who has the ability to work
independently or collaboratively in a team. | am in possession of excellent verbal and written
communication skills and ability to communicate effectively with a high degree of emotional

intelligence.

PERSONAL DETAILS

Date of birth
Marital Status
Home Language:
Other Language
State of Health
Criminal Offence
Availability

EDUCATION

1 1997/02/10
: Single
:IsiZulu

: English

: Good
:None
:Immediately

School

Highest Grade Passed
Year

Subjects Passed

: Qhilika High School
:Grade 12

:2014

: Certificate Attached

QUALIFICATIONS

Institution
Qualification
Year

: Creative Arts College
: Design Techniques (Graphic Designj
1 2017

WORK EXPERIENCE '

Name of Company
Position

Duration.

Reason for Leaving

Name of Company
Position

Duration

Reason for Leaving

: Milady’s (Hillcrest)

: Sales Associates & Cashier
: 2 Years

: Relocated

: Copy Rite (Copy Shop)

: Typist, Conter Hand & Cashier
:3 Years

: Company shut down




Name of Company : Medina Meats Butchery
Position : Cashier
Duration : 8 Months

Reason for Leaving

. End of contract

Name of Company : Sparkport Pharmacy
Position : Cashier
Duration ;1 Year

Reason for Leaving

: Promoted to being a supervisor

Name of Company : Sparkport Pharmacy
Position : Cashier’s Supervisor
Duration : 2 Years

Reason for Leaving

. End of contract

Name of Company : AWUSA (Allied Workers Union od South Africa)
Position : Admin Clerk

Duration : 6 Months

Duties

e Handling correspondence, maintaining records, managing files, operating office equipment,
and providing general administrative assistance.
e Photo copies, Scanning, Emailing & Typing.
Reason for Leaving : End of contract

REFERENCES .

Contact Person : Angel Ngcobo
Position : Manager
Company : Milady'’s

Contact Number

: 067 606 9599

Contact Person : Zama Buthelezi
Position : Supervisor
Company : Copy Rite
Contact Number :084 224 5188

Contact Person : Portia Ngcobo

Position : Manager

Company : Medina Meats Butchery
Contact Number :031 459 1099

Contact Person :Carmen

Position : HR Manager

Company : Sparkports Pharmacy
Contact Number :031 207 3946

Contact Person : Mr Mxolisi Cekwana
Position : Union Official
Company :AWUSA

Contact Number 1078 168 3323
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Achieverment
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